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Part I - Preliminary 
 

C1 NAME, OBJECTS, AFFILIATION, DEFINITIONS and INTERPRETATIONS 
 
 (a) The name of the Club shall be 'Campbelltown Amateur Swimming Club Incorporated'. 
 
 (b) The objects of the Club shall be: 
 
  (i) to promote swimming in all its disciplines; 
  (ii) to encourage the active participation of all members of the Club; 
  (iii) to control and conduct Club Point Score, Club Championships and Inter-Club Meets;   
  (iv) to assist Club Representatives with expenses; 
  (v) to promote the Club in an endeavour to attract sponsorship from business;  and 
  (vi) to become one of the top competitive Swimming Clubs in NSW. 
 
 (c) AFFILIATION 
 
  The Club shall affiliate each year with the Swimming New South Wales Inc., Swimming Metro South West, and any 

other body as deemed appropriate by the Club. 
 
 (d) DEFINITIONS AND INTERPRETATIONS 
 
  (i) In this Constitution, except in so far as the context or subject matter otherwise indicates or requires:- 
 
   CASC Inc. means Campbelltown Amateur Swimming Association Incorporated 
   SNSW Inc. means Swimming New South Wales Inc 
   SMSW.  means Swimming Metro South West 
   SA Ltd  means Swimming Australia Ltd 
   MEMBERS means members as defined in the Constitution of  SNSW Inc, the Constitution of 

CASC Inc., and includes elected Life Members of the Club 
   The ACT means the Associations Incorporation Act 1984. 
   The MODEL RULES means the Model Rules under the Act and the Regulation. 
   The REGULATION means the Associations Incorporation Regulation 1985 and any other regulation 

under the Act. 
  (ii) Words of the masculine gender shall include the feminine gender and vice versa. 
  (iii) Words in the singular shall include the plural and vice versa. 
  (iv) Where, in this Constitution a matter, thing or event is not provided for and where the Act, the Regulation or 

the Model Rules makes provision therefore then the Act, the Regulations and the Model Rules shall apply 
mutatis mutandis, as if the same matter thing or event were fully set out herein. 

  (v) Any matters not covered by a Clause in this Constitution or the Constitution, Articles and Rules of Swimming 
of SNSW Inc., or the Associations Incorporation Act 1984, and Associations Regulation 1985, then those 
matters shall be decided by a Quorum of Members at a General Meeting. 

 
 
 

Part II - Membership 
 

C2 MEMBERSHIP QUALIFICATIONS 
 

a) ‘Member’ means a swimming or non-swimming person who complies with membership requirements as 
detailed  by NSW Swimming, 
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C3 COMPOSITION 
 
 (a) The Club shall consist of an unlimited number of members registered with SNSW Inc. or any other association the 

Club is affiliated with from time to time and have signified their consent to be governed by this Constitution by 
applying for membership to this Club. 

 
 (b) The membership of the Club shall consist of: 
 
  Swimming Members Non-Swimming Members 
   Junior   Ordinary 
   Senior   Life 

 
(c) JUNIOR MEMBERS 

 
(i) A Junior Member is one who is 12 years of age and under. 
(ii) A Junior Member shall not be entitled to vote or hold office. 
( 

 
 (d) SENIOR MEMBERS 
 
  (i) A Senior Member is one who is 13 years of age or over. 
  (ii) A Senior Member 14 years of age or over can hold the office of Club Captain or Vice Captain. 
  (iii) A Senior Member attaining the age of 18 years can vote at Club meetings and hold office. 
 
 (e) ORDINARY MEMBERS 
 
  (i) An Ordinary Member is any person wishing to be a member of the Club, but not as a swimming member. 
  (ii) Ordinary Members 18 years of age and over can vote at Club meetings and hold office. 
 
 (f) LIFE MEMBERS 
 
  (i) Members at an Annual General Meeting may elect Life Member(s) for special services to the Club. 
  (ii) Nominations for Life Membership shall be made in writing, signed by two (2) financial members of the Club, 

to the Secretary by the February General Meeting immediately prior to the Annual General Meeting at 
which the nomination will be considered. 

  (iii) Life Membership may only be granted by a THREE QUARTERS (3/4) majority of those members present and 
eligible to vote or by proxy vote. 

  (iv) Members nominated for Life Membership must have been a financial member of the Club and an active 
member for a period in excess of SEVEN (7) years.  Membership of the Club is not in itself a qualification 
for Life Membership.  It calls for more than due and proper performance of duties for an on behalf of the 
Club and the Nominee must have extended the scope of work beyond those duties, for the benefit of the 
Club and the sport.  

  (v) No more than three (3) Life Members can be elected in any one year. 
 

 

C5 CESSATION OF MEMBERSHIP 
 
 A person ceases to be a member of the Club if the person - 
 
  fails to renew membership; 
  dies; 
  is expelled from the Club. 
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C6 MEMBERSHIP ENTITLEMENTS NOT TRANSFERABLE 
 
 A right, privilege or obligation which a person has by reason of being a member of the Club - 
 
 (a) is not capable of being transferred or transmitted to another person;  and 
 

(b) terminates upon cessation of the person's membership. 
 

 
 

C8 REGISTER OF MEMBERS 
 
 (a) The Club Secretary/Public Officer and/or    Registrar of the Club shall extract from the SNSW membership portal  a 

register of   members specifying the name and address each person who is a member of the Club together with the 
 date on which the person became a member. 
 

C9 FEES, SUBSCRIPTIONS ETC. 
 
 (a) (i) The Annual Membership Fee will be determined prior to the commencement of the Summer Season 

(Clause C40) at a Monthly General Meeting or Annual General Meeting. 
  (ii) Annual Membership Fees determined at a Monthly General Meeting or Annual General Meeting must be 

carried by a majority of  the quorum (Clause C28(i)) of  members present and eligible to vote. 
 
 (b) No entrance fee, for admission to the Club, is payable except as provided in Clause C9 (a). 
    
 (c) The financial year of the Association shall be from 1st March in one calendar year to 28 February in the following 

calendar year. 
 
 (d) Annual Membership Fee including affiliation fee due to SNSW Inc. and/or AS Inc. are due on 1st October each year.  

Members who have not renewed their membership shall not be permitted to take part in any discussion or 
debate, or vote on any issue at any Monthly General Meeting or subsequent meeting, until the Annual 
Membership Fee has been received by the Secretary of the Club. 

C10  LIABILITY OF MEMBERS 
 
 No member of the Club shall be held liable to contribute towards the payment of debts and liabilities of the Club or the 

costs, charges and expenses of the winding up of the Club is limited to the amount, if any, unpaid by the member in 
respect of Annual Membership Fees and/or other amounts owing to the Club for services rendered (Clause C9). 

 

C11 DISCIPLINING OF MEMBERS 
 
 (a) Where the committee is of the opinion that a member of the Club - 
 
  (i) has persistently refused or neglected to comply with a provision or provisions of this Constitution;  or 
  (ii) has persistently and wilfully acted in a manner prejudiced to the interests of the Club; 
 
  the committee may, by resolution - 
 
  (iii) expel the member from the Club;  or 
  (iv) suspend the member from membership of the Club for a specific period. 
 
 (b) A resolution of the committee under Clause C11(a) is of no effect unless the committee, at a meeting held not 

earlier than 14 days and no later than 28 days after service on the member of a notice under Clause C11(c), 
confirms the resolution in accordance with this Clause. 

 
 (c) Where the committee passes a resolution under Clause C11 (a) the Secretary shall, as soon as practicable, cause a 

notice in writing to be served on the member - 
 
  i) setting out the resolution of the committee and the grounds on which it is based; 



 Page  7  of  21  pages 

  ii) stating that the member may address the committee at a meeting to be held not earlier than 14 days and 
not later than 28 days after service of the notice; 

  iii) stating the date, place and time of that meeting;  and 
  iv) informing the member that the member - 
   1. has the right of appeal to SNSW Inc.; 
   2. may attend and speak at that meeting;  or 
   3. submit to the committee at or prior to the date of that meeting written representations relating to 

the resolution. 
 
 (d) At a meeting of the committee held as referred to in Clause C11(c) the committee shall - 

i) give the member an opportunity to make oral representations; 
ii) give due consideration to any written representations submitted to the  

   committee by the member at or prior to the meeting;  and 
  iii) by resolution determine whether to confirm or to revoke the resolution. 
 
 (e) Where the committee confirms a resolution under Clause C11(d), the Secretary shall, within seven (7) days after 

that confirmation, by notice in writing inform the member of the fact and of the member's right of appeal under 
Clause C11(c) and Clause C12. 

 
  i) The Secretary shall notify SNSW Inc. in all cases where a member is suspended or expelled pursuant to 

Clause C11(d). 
 
 (f) A resolution confirmed by the committee under Clause C11(d) does not take effect - 
 
  i) until the expiration of the period within which the member is entitled to appeal against the resolution 

where the member does not exercise the right of appeal within that period;  or 
  ii) where within that period the member exercises the right of appeal, unless and until the Club confirms the 

resolution pursuant to Clause C12(d). 
 

C12 RIGHT OF APPEAL OF DISCIPLINED MEMBER 
 
 (a) A member may appeal to the Club in General Meeting or SNSW Inc. against a resolution of the committee which is 

confirmed under Clause C11(d), within seven (7) days after notice of the resolution is served on the member, by 
lodging with the Secretary, or in the case of SNSW Inc., the Executive Director, a notice to that effect.. 

 
 (b) Upon receipt of a notice from a member under Clause C12(a), the Secretary shall notify the committee which shall 

convene a General Meting of the Club to be held within 21 days after the date on which the Secretary received the 
notice. 

 
 (c) At a General Meeting of the Club convened under Clause C12(b) - 
 
  i) no business other than the question of the appeal shall be transacted; 
  ii) the committee and the member shall be given the opportunity to state their respective cases orally or in 

writing, or both;  and 
  iii) the members present shall vote by secret ballot on the question of whether the resolution should be 

confirmed or revoked. 
 
 (d) If at the General Meeting the Club passes a special resolution in favour of the confirmation of the resolution, the 

resolution is confirmed. 

 
Part III - The Committee 
 

C13 POWERS, ETC OF COMMITTEE 
 
 The committee shall be called the committee of Management of the Club and, subject to the Act, the Regulation and 

these rules and to any resolution passed by the Club in general meeting - 
 
 (a) shall control and manage the affairs of the Club; 
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 (b) may exercise all such functions as may be exercised by the Club other than those functions that are required by 
these rules to be exercised by a General Meeting of members of the Club;  and 

 
 (c) has power to perform all such acts and do all such things as appear to the committee to be necessary or desirable 

for the proper management of the affairs of the Club. 
 

C14 POWERS, ETC OF THE EXECUTIVE COMMITTEE 
 
  The Executive Committee shall consist of: 
 
 1. President 
 2. Vice President 
 3. Secretary/Public Officer 
 4. Treasurer 
 
 (a) POWER OF CLUB EXECUTIVE 
 
  The Executive Committee shall have the power to make recommendations and, if warranted, make decisions on 

matters of urgency, provided that such recommendations and decisions are presented to the next General 
Meeting for ratification by the quorum of members present, Clause C28(i). 

 
 (b) CALLING OF MEETINGS 
 
  No meeting of any kind shall be held without the prior knowledge of the - President or Vice President (in the 

absence of the President) or Secretary. 
 

(c) An Executive Committee quorum shall consist of no less than THREE (3) of the Officers, as defined in Clause C14. 
 

C15 CONSTITUTION AND MEMBERSHIP 
 
 The office-bearers of the Club shall be - 
 

  CLUB EXECUTIVE 
 

 1. President 
 2. Vice President 
 3. Secretary/Public Officer  
 4. Treasurer 
 
 OTHER COMMITTEE MEMBERS 
 

1. Race Secretary – Internal 
2.  Race Secretary – External 
3.  Registrar 
4.  MPIO Officer  
5.  Records Officer 
6. Team Manager 
7.  Property Officer 
8.  Publicity Officer 
9.  Carnival Convener 
10. Club Captains (1 male, 1 Female) 
11. Delegates (number as required) to SNSW Inc., Swimming Metro South Wes., and other bodies as the occasion may 

arise. 
12.  Club Coach 
13. WebMaster 
14. Club Historian 
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 (a) Each member of the committee shall, subject to these rules, hold office until the conclusion of the Annual General 

Meeting following the date of the member's election, but is eligible for re-election. 
 
 (b) In the event of a casual vacancy occurring in the membership of the committee, the committee may appoint a 

member of the Club to fill the vacancy and the member so appointed shall hold office, subject to these rules, until 
the conclusion of the Annual General Meeting next following the date of the appointment. 

 

C16 ELECTION OF MEMBERS 
 
 (a) All officers shall be elected from accredited members and/or Life Members of the Club at the Annual General 

Meeting with exception of the Club Captains. 
 
  (i) Nominees for Club Captains and Vice Captains shall be First Claim swimmers over the age of 14 years, 

currently competing who are fully paid financial members.  Nominations to be by any member, voting by 
simple majority by financial members of the Club. 

  (ii) Voting will take place on the first Club night of the Winter Season, Clause C40. 
 
 (b) Nominations of candidates for election as office-bearers of the Club or as ordinary members of the committee - 
 
  (i) may be lodged in writing, signed by two (2) members of the committee and accompanied by the written 

consent of the candidate (which may be endorsed on the form of nomination); 
  (ii) shall be delivered to the Secretary of the Club not less than seven (7) days before the date fixed for the 

holding of the Annual General Meeting at which the election is to take place;  or 
  (iii) shall be called for from those Club members present at the Annual General Meeting. 
  (iv) If the nominee is not present, then his written acceptance of that nomination shall be available at the time 

of election. 
  (v) If insufficient further nominations are received, any office or position  which becomes vacant, including 

casual vacancies after the Annual General Meeting may be filled by election from the floor at the next 
General Meeting. 

 

C17 SECRETARY/PUBLIC OFFICER 
 
 The Secretary/Public Officer shall: 
 
 (a) Receive all correspondence and bring same to the Committee at each Monthly General Meeting for decision; 
 
 (b) Issue a receipt and hand all money received to the Treasurer; 
 
 (c) Issue notices of Meetings and  generally conduct all duties of this office which Committee may, from time to time, 

direct; 
 
 (d) Keep a true record of all Club General Meetings which shall be circulated as Minutes.   These Minutes shall be 

circulated prior to the next Monthly General Meeting; 
 
 (e) Present dated copies of any alterations to this Constitution and the Rules of Club Competition as an addendum to 

the Minutes of the relevant Meeting; 
 
 (f) Ensure that this Constitution and the Rules of Club Competition are reviewed, updated, printed and circulated 

where necessary, on an annual basis; 
 
 (g) Make copies of this Constitution and the Rules of Club Competition available to any elected incoming Officers at 

the Annual General Meeting; 
 
 (h) Keep available a sufficient number of copies of this Constitution and the Rules of Club Competition for supply to 

Officers and members, on request; 
 

 (i) Forward copies of this Constitution and all amendments thereto, to SNSW Inc. for approval; 
 
 (j) Present a list of Life Members of the Club with the Minutes of each Annual General Meeting; 
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 (k) The Secretary shall be an ex-officio member of all Committees without vote. 
 
 (l) Forward on or before 1st April each year to SNSW Inc., affiliation fee, subscription fee for Swimmer Magazine and 

to SwimCumb Inc., applicable affiliation fee; 
 
 (m) Accept all applications for membership of the Club and maintain a register of members; 
 
 PUBLIC OFFICER DUTIES 
  
 (n) The Public Officer shall be familiar with the provisions of the Associations Incorporation Act, 1984, and perform the 

duties necessary to conform with the Act. 
 
 (o) The Public Officer is required to notify the Consumer Affairs Commission on the prescribed form in the following 

circumstances: 
 
  (i) Appointment (within FOURTEEN (14) days); 
  (ii) A change of residential address (within FOURTEEN (14) days; 
  (iii) A change in the Club's Constitution (within ONE (1) month); 
  (iv) A change in the Office Bearers of the Club (within FOURTEEN (14) days); 
  (v) Of the Club's financial affairs (within ONE (1) month) after the Annual General Meeting; 
  (vi) A change in the Club's name (within ONE (1) month);                          
 

C18 TREASURER 
 
   In the absence of the Treasurer, the President, Secretary or an Executive Committee member shall carry out the duties of 

this Office. 
 
 The Treasurer shall: 
 
 (a) Receive money due to the Club and shall pay such money into the accounts of the  Club; 
 
 (b) (i) Disburse all necessary money by cheque and only under authority of a Minute from a Monthly General 

Meeting; 
  (ii) The Executive Committee shall have the power to authorise payments of an occasional nature and to 

finalise accounts which are required to be paid before the next Monthly General Meeting; 
 
 (c) Render at each Monthly General Meeting a Statement of Income and Expenditure since the last Monthly General 

Meeting, together with a reconciliation of Bank account(s); 
 (d) Produce at each Annual General Meeting an audited Statement of Income and Expenditure for the past financial 

year and a current Statement of Assets; 
 

C19 DUTIES OF OTHER MEMBERS OF THE COMMITTEE 
 
 CONVENER 
 
 (b) The Convener shall: 
 
  (i) Ensure sufficient officials are available for weekly Club meets;  and 
  (ii) Ensure sufficient officials are available for Inter Club Meets conducted by the Club from time to time. 
 
 RACE SECRETARY - EXTERNAL 
 
 (c) The Race Secretary - External shall: 
 
  (a) The Race Secretary - External shall: 
  (i) Ensure that members of the Club are informed of  all Meets Club members have been invited to attend; 

(ii) In conjunction with the club coach organise    and submit relay entries for selected Carnivals;   
(iii)       Setup Program and Online Entries, and run software for Inter-Club Meets organised by the Club 
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                                (v) Assist the Race Secretary - Internal as necessary in the seeding of entries, preparation of 
            programme and co-ordination of printing. 

 
 RACE SECRETARY - INTERNAL 
 (d) The Race Secretary - Internal shall: 
  (i) Setup Online entries and run software for Friday night Club meets; 

(ii) Maintain a point score in accordance with the Club's Rules of Competition for each competing 
            member for WINTER & SUMMER seasons; 
(iii) Maintain a point score in accordance with the Club's Rules of Competition for the Summer 
            Season - AGE CHAMPIONSHIPS;  and 
(iv) Prepare a list of swimmers eligible for trophies and awards. 
(v) Assist the Race Secretary - External as necessary. 

 
 

                REGISTRAR 
 
 (f) The Records Officer Shall: 
 
  (i) Maintain a register of all Club Records; 
  (ii) Prior to Summer Presentation update the club long and short records.  
                               (iii)       Prepare Certificates of Achievement for swimmers who have broken records to be awarded at Summer 

Presentation; 
 

 
 RECORDS OFFICER 
 
 (f) The Records Officer Shall: 
 
  (i) Maintain a register of all Club Records; 
  (ii) Compare entry cards with three (3) times recorded after the Club's Weekly Friday night competition for any 

new records; 
  (iii) Compare official results received from other Clubs and/or Associations for any new Club Long Course or 

Short Course Records; 
  (iv) Present at each Monthly General Meeting a list of new records achieved;  and 
  (v) Issue a Certificate of Achievement to the swimmer who has set a new Club Record; 
 
 . 
 
 TEAM MANAGER 
 

(h) The Team Manager shall: 
 

(i) Arrange and organise all aspects needed for Club Swimmers for National    Championships. 
(ii) Work closely with Club executive regarding all facets of the meet. 
(iii) Coordinate all efforts to meet the needs of the Swimmers, coaches and other support staff to minimise 

problems. 
(iv) Act as a liaison officer between the organising committee of the event, the coach and team. 
(v) Consult with Club Coach for carnivals and Championship events. 

 
 PROPERTY OFFICER 
 
 (i) The Property Officer shall: 
 
  (i) Order, maintain and sell Club equipment/uniform to members of the Club;  and 
  (ii) Present at each Monthly General Meeting and Annual General Meeting a report on sales, purchases and 

stock on hand.  
 
 PUBLICITY OFFICER 
 (j) The Publicity Officer shall: 
 
  (i) Liaise with local media ensuring the objectives of the Club are promoted and recognition of our sponsors; 
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  (ii) Achievements by Club swimmers are reported;  and 
  (iii) Prepare in conjunction with the Club Secretary a News Letter. 

(iv)       Publicise the club’s achievements and maintain accounts on electronic social media sites 
 
 CLUB CAPTAINS - MALE/FEMALE 
 (k) The Club Captain(s) shall: 
 
  (i) Help educate members of the Club to correct procedures in training and swim meets; 
  (ii) Assist the Race Secretary, Team Managers and Coach in organising relay teams and younger swimmers at 

swim meets; 
  (iii) Represent the views of swimmers to the Club by way of attending relevant Monthly General Meetings or 

personal meetings with Club Executive --- generally ;liaise between Club and swimmers; 
  (iv) Portray the image of a Club spirited person and encourage Club spirit from all members at any opportune 

moment; 
  (v) Be available to speak on behalf of the swimming members at any official function; 
  (vi) Teach and encourage the Vice-Captain(s), who will follow in your footsteps. 
   Ensure they will be good Club Captains. 
  (vii) Meet and talk to all new Club members on race nights.  Give them a good introduction to the Club;  and 

(viii) Help the officials on race nights by setting a good example in all facets of racing. 
 
 CLUB COACH  
 (l) The Club Coach shall: 
   

 (i) Liaise with the Internal Race Secretary regarding Club Carnivals for Summer 
  and Winter. 

(ii) Liaise with External Race Secretary for entries to SMSW, Metropolitan,  
 State, National  and all other external club carnivals. 
(iii) Liaise with Team Manager on a regular basis and help with National preparations where necessary 
(iv) Select all Club relay teams 

 
MEMBER PROTECTION INFORMTION OFFICER (MPIOs) 

       (m)             Will provide a contact point n relation to the Safe Sport Framework (SSF).  
                         All Swimming NSW Clubs and Areas are obligated to have a nominated MPIO, who has completed the 
                         MPIO Course. 
                         MPIOs provide impartial information about SSF policies, processes and procedures to: 
                           -   any person with a concern arising from an alleged breach, or 
                           -   any person against whom there is an allegation of a breach. 

 

C20 CASUAL VACANCIES 
 
 A Casual Vacancy in the office of a member of the Committee occurs if the member -                 
 

(a) dies; 
 (b) ceases to be a member of the Club; 
 (c) becomes an insolvent under administration within the meaning of the Companies (New South Wales) Code; 
 (d) resigns office by notice in writing to the Committee; 
 (e) is removed from office under Clause C11; 
 (f) becomes of unsound mind or a person whose person or estate is liable to be dealt with in any way under the law 

relating to Mental Health; or 
 (g) is absent without the consent of the Committee from all meetings of the Committee held during a period of six (6) 

months. 
 

 
 
 

C21 REMOVAL OF COMMITTEE MEMBER 
 
 (a) (i) The members of the Club in General Meeting may by resolution remove any member of the committee 

from the office of member before the expiration of the member's term of office;  and 
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  (ii) May by resolution appoint another person to hold the office until the expiration of the term of office of the 
member so removed. 

 
 (b) Where a member of the committee to whom a proposed resolution referred to in Clause C20(a) relates makes 

representations in writing to the Secretary or President (not exceeding a reasonable length) and requests that the 
representations be notified to the members of the Club, the Secretary or the President: 

 
  (i) May send a copy of the representations to each member of the Club;  or 
  (ii) If they are not so sent the member is entitled to require that the  representations be read out at the 

Monthly General Meeting at which the resolution is considered. 
 

C22 MEETINGS AND QUORUM 
 
 (a) The committee shall meet when deemed necessary in addition to a Monthly General Meeting of the Club, Clause 

C26. 
 
 (b) Additional meetings of the committee may be convened by the President or by any member of the committee. 
 
  (i) Oral or written notice of a meeting of the committee shall be given by the Secretary to each member of the 

committee at least 48 hours (or such period as may be unanimously agreed upon by the members of the 
committee) before the time appointed for the holding of the meeting 

  (ii) Notice of a meeting shall specify the general nature of the business to be transacted at that meeting and no 
business other than that business shall be transacted at the meeting, except business which the committee 
members present at the meeting unanimously agree to treat as urgent business. 

 QUORUM 
 
 (c) Any two (2) members of the Club Executive plus... 
  ... three (3) other committee members... 
  ... constitute a quorum for the transaction of business of a meeting of the committee. 
 
 
 BUSINESS TRANSACTED 
 
 (d) No business shall be transacted by the committee unless: 
 
  (I) a quorum is present;  and 
  (II) if within half an hour of the time appointed for the meeting a quorum is not present the meeting stands 

adjourned to the same place and at the same hour of the day in the following week.  
 
 (e) The business transacted of such meeting shall be of not more than two (2) hours duration unless voted otherwise 

by the meeting. 
 
 ADJOURNED MEETING 
 
 (e) If at the adjourned meeting a quorum is not present within half an hour of the time appointed for the meeting, the 

meeting shall be dissolved. 
 
 PRESIDING MEMBER 
 
 (f) (i) The President or, in the absence of the President, the vice-President shall preside;  or 
  (ii) If the President and vice-President are absent or unwilling to act such one of the remaining members of the 

committee as may be chosen by the members present at the meeting shall preside. 
 

C23 DELEGATION  BY CLUB COMMITTEE TO SUB-COMMITTEES 
 
 RACE COMMITTEE 
 
 (a) The Race Committee shall: 
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  (i) Consist of the  Club Coach, Race Secretaries Internal & External, Convener and  Club Captain(s) and other 
nomintade committee members 

  (ii) Review and maintain Club Rules of Competition. 
  (iii) Review and produce a programme of events prior to the commencement of each season. 
  (iv) Review inter-club swim meets conducted by the Club and recommend dates for these to be held by the 

Club from year to year. 
  (v) Ensure all actions/processes (in Standing Orders) have been completed prior to the holding of an inter-club 

swim meet. 
  (vi) Meet and adjourn as it thinks proper. 
  (vii) Provide a full report of its activities at a Monthly General Meeting. 
 
 OTHER SUB-COMMITTEES 
 
 (b) Other sub-Committees (consisting of such member of members of the Club as the Committee thinks fit) may be 

formed from time to time, for specific purposes as decided by the Club Committee. 
 
  The Club Committee may: 
 
  (i) By instrument in writing, specify the functions of the sub-committee. 
  (ii) By instrument in writing, revoke wholly or in part any delegation under this rule. 
 
  The Sub-Committee may: 
 
  (i) Whilst the delegation remains unrevoked, exercise from time to time the functions delegated in accordance 

with  the instrument of delegation. 
  (ii) Any act or thing done or suffered by a sub-committee acting in the exercise of a delegation under this rule 

has the same force and effect as it would have if it had been done or suffered by the Club Committee. 
  (iii) Meet and adjourn as it thinks proper. 
  (iv) Provide a full report of its activities at a Monthly General Meeting. 
 

C24 VOTING AND DECISIONS 
 
 (a) Questions arising at a meeting of the committee or of any sub-committee appointed by the committee shall be 

determined by a majority of the votes of members of the committee or sub-committee. 
 
 (b) Each member present at the meeting on the committee or of any sub-committee appointed by the committee 

(including the person presiding at the meeting) is entitled to one vote but, in the event of an equality of votes on 
any question, the person presiding may exercise a second casting vote. 

 
 (c) Subject to Clause C22(c), the committee may act notwithstanding any vacancy on the committee. 
 
 (d) Any act or thing done or suffered, or purporting to have been done or suffered, by the committee or by a sub-

committee appointed by the committee, is valid and effectual notwithstanding any defect that may afterwards be 
discovered in the appointment or qualification of any member of the committee or sub-committee. 

 

Part IV - Meetings 
 

C25 ANNUAL GENERAL MEETING 
 
 (a) The Annual General Meeting of the Club shall be held before the Annual General Meeting of the SwimCumb Inc., 

each year. 
 
  (i) Nominations for Life Membership (C3(f)), Special Resolutions (C28(g)) and  Alterations to the Constitution (C34) 

must be received by the February Monthly General meeting in each year. 
  (ii) All members eligible to vote (Senior, Ordinary and Life Members) must be notified of the Date, Venue and 

Agenda, at least TWENTY-ONE (21) days prior to the date set down. 
  (iii) ‘Form of Appointment of Proxy’ must be sent with Notification of Annual General Meeting. 
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 (b) Only fully paid financial Senior and Ordinary members over the age of 18 years plus Life Members may take part in 
and vote on the business of the meeting, but any person may attend and may be invited to take part in discussion 
with the consent of the meeting. 

   
  (i) The quorum for an Annual General Meeting shall be a minimum of any two (2) members of the Executive 

Committee plus ten (10) other members as defined in (b) above. 
 
 (c) No member shall be allowed to vote at such meeting until such time as all arrears are paid. 
 
 (d) The business of such meeting shall be of not more than two (2) hours duration unless voted otherwise by the 

meeting. 
 
 Agenda for the Annual General Meeting shall be: 
 
 1. Apologies 
 2. Confirmation of Minutes from last Annual General Meeting 
 3. Business arising therefrom 
 4. Correspondence 
 5. Reports (in writing) 
 6. Statement of Income and Expenditure, Statement of Assets and Auditor's Report 
 7. Election of Patron(s) 
 8. Election of Office Bearers 
 9. Election of Honorary Auditor 
 10. Notice(s) of Motion 
  (i) Special Resolutions (C28(g)) 
  (ii) Election of Life Members 
 11. General Business 
 
 

C26 GENERAL MEETINGS 
 
  (a) General Meetings will be held at least monthly in each period of 12 months following any Annual General Meeting 

at such place and time as the committee may determine. 
 
 (b) General Meetings shall commence at 8.00pm on the first Wednesday of each month or at such other time and/or 

such other day of each month as the committee may decide. 
 
 (c) The next General Meeting Venue and Date shall be stated in each monthly publication of the Minutes. 
 

C27 SPECIAL MEETINGS 
 
 (a) The committee may, whenever it thinks fit, convene a Special Meeting of the Club. 
 
 (b) The committee shall, on the requisition in writing of not less than ten (10) members eligible to vote, shall convene 

a Special Meeting of the Club. 
 
 (c) A requisition of members for special general meeting - 
 
  i) shall state the purpose or purposes of the meeting; 
  ii) shall be signed by the members making the requisitions; 
  iii) shall be lodged with the Secretary;  and 
  iv) may consist of several documents in a similar form, each signed by one or more of the members making the 

requisition. 
 (d) Only fully paid financial Senior and Ordinary members over the age of 18 years plus Life Members may take part in 

and vote on the business of the meeting, but any person may attend and may be invited to take part in discussion 
with the consent of the meeting. 

 
 (e) The Club Executive may call a Special Meeting to deal with any matter arising from Clause C11. 
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 (f) All Special Meetings shall be called within THIRTY (30) days of requisition or resolution and all members eligible to 
vote must be notified of the Date, Venue and Agenda, at least TWENTY-ONE (21) days prior to the date set down. 

 
 (g) Only the business for which the Special Meeting has been called shall be dealt with at that Meeting. 
  
 (h) The quorum for a Special Meeting shall be a minimum of two (2) members of the Executive Committee plus the 

(10) other members as defined in C27 (d). 
 

C28 PROCEDURE AT MEETINGS 
 
 (a) No item of business shall be transacted (Clause C28(j)) at the Annual General Meeting, or at a General or Special 

Meeting, unless a quorum of Members in accordance with Clause C28(i) entitled under these Rules to vote, is 
present during the time the meeting is considering that item. 

 
 VOTING AND DECISIONS 
 
 (b) Questions arising at a General Meeting of the Club shall be determined by a show of hands of members present 

and eligible to vote at the meeting.  A declaration by the Chairperson that a resolution has been carried 
unanimously or carried by a particular majority or lost, or an entry to that effect in the Minute Book of the Club is 
evidence of the fact without proof of the number or proportion of the votes recorded in favour of against the 
resolution. 

 
 (c) A poll may be demanded at a meeting by the Chairperson or by not less than 3 members present in person or by 

proxy at the meeting.  Where a poll is demanded, the poll shall be taken - 
 
  i) immediately in the case of a poll which relates to the election of the Chairperson of the meeting or to the 

question of an adjournment;  or 
  ii) in any other case, in such manner and at such time before the close of the meeting as the Chairperson 

directs, and the resolution of the poll on the matter shall be deemed to be the resolution of the meeting on 
that matter. 

 
 (d) Each member present at the meeting (including the person presiding at the meeting) is entitled to one vote but, in 

the event of an equality of votes on any question, the person presiding may exercise a second casting vote. 
 
 (e) All votes shall be given personally or by proxy but no member may hold more than one (1) proxy. 
 
 (f) A member or proxy is not entitled to vote at any general meeting of the Club unless all money due and payable by the 

member or proxy to the Club has been paid, other than the amount of the annual subscription. 
 
 SPECIAL RESOLUTIONS 
 (g) A Special Resolution may be passed at a Special Meeting (C27) or Annual General Meeting (C25) by a majority of 

not less than THREE QUARTERS (3/4) of such quorum of members and eligible to vote or by proxy. A Special 
Resolution may be passed to affect the following: 

  (i) To change the name of the Club 
  (ii) To change the Constitution of the Club 

(iii) To change the objects of the Club 
(iv) To amalgamate with another swimming club 
(v) To affiliate with another associationTo voluntarily wind up the Club, subject to C45. 

 
 RESCISSION 
 
 (h) (i) No resolution of the General Meeting shall be rescinded or altered, except where a Notice of Motion to 

rescind has been given in writing to the Secretary at, or before, the General Meeting prior to the General 
Meeting at which the motion to rescind is to be decided. 

  (ii) A resolution which required a simple majority, shall require a simple majority for those present and voting, 
for rescission. 

  (iii) A resolution which required a THREE QUARTER (3/4) majority, shall require a THREE QUARTER (3/4) 
majority, of those present and voting for rescission. 

 
 QUORUM 
 



 Page  17  of  21  pages 

 (i) In order to transact the business of the Club a quorum of members eligible to vote (Senior, Ordinary and Life 
Members) must be present. 

  
  (i) Committee and Monthly General Meetings: 
   Any two (2) members of the Club Executive plus three (3) other fully paid and  
   financial members of the Club eligible to vote. 
  (ii) Special Meetings and Annual General Meeting: 
   Any two (2) members of the Club Executive plus ten (10) other fully paid and  
   financial members of the Club eligible to vote. 
  (iii) Sub-Committees: 
   The Chairperson plus any other two (2) members of the sub-committee.  
 
 BUSINESS TRANSACTED 
 
 (j) No business shall be transacted by the members unless: 
 
  (I) a quorum is present;  and 
  (II) if within half an hour of the time appointed for the meeting a quorum is not present the meeting stands 

adjourned to the same place and at the same hour of the day in the following week.  
 
 (k) The business transacted of such meeting shall be of not more than two (2) hours duration unless voted otherwise 

by the meeting. 
 
 ADJOURNED MEETING 
 
 (l) If at the adjourned meeting a quorum is not present within half an hour of the time appointed for the meeting, the 

meeting shall be dissolved. 
 
 PRESIDING MEMBER 
 
 (m) (i) The President or, in the absence of the President, the vice-President shall preside;  or 
  (ii) If the President and vice-President are absent or unwilling to act such one of the remaining members of the 

committee as may be chosen by the members present at the meeting shall preside. 
 

C29 APPOINTMENT OF PROXIES 
 
 Each member shall be entitled to appoint another member as a proxy by notice given to the Secretary before the Meeting 

such a proxy is allowed to act. 
 
 

Part V - Miscellaneous 
 

C30 INSURANCE 
 
 (a) The Club shall effect and maintain insurance pursuant to Section 44 of the Act. 
                                                     
 (b) In addition to the insurance required under Clause C30(a), the Club may effect and maintain other insurance. 
 

C31 SOURCE OF FUNDS 
 
 (a) The funds of the Club shall be derived from Annual Membership Fees, donations,  sponsorship and subject to any 

resolution passed by the quorum of members in General Meeting, such other sources as the quorum of members 
determines. 

 
 (b) All money received by the Club shall be deposited as soon as practicable and without deduction to the credit of the 

Club's bank account. 
 
 (c) The Club shall, as soon as practicable after receiving any money, issue an appropriate receipt. 
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  (i) The Secretary and Treasurer shall be empowered to issue a receipt on behalf of the Club for cash, cheques 
and other negotiable instruments received. 

  (ii) The Club Property Officer shall be empowered to issue a receipt on behalf of the Club for cash or cheques 
received in payment for Club Uniform sold to Club members. 

 
C32 MANAGEMENT OF FUNDS 

 
 (a) Subject to any resolution passed by a quorum of members in General Meeting, the funds of the Club shall be used 

in pursuance of the objects of the Club in such manner as the quorum of members determines. 
 
 (b) The Club shall bank with such agencies as determined by the quorum of members in General Meeting. 
 
 (c) These agencies shall have the signatures of the President, Secretary and Treasurer and other Committee members 

authorised to do so by the quorum of members in General Meeting. 
 
 (d) All payments shall be made by cheque.   Cheques and withdrawals shall bear the signatures of any TWO (2) of the 

above-mentioned Officers. 
 
  i) Any account under the value of $20.00 (twenty dollars) may be paid out of Petty Cash. 
  iii) The Club Executive shall have the power to expend Club funds for accounts payable which cannot wait until 

the next Monthly General Meeting. 
 
 (e) Pursuant to (c) (d) no two signatories are to be from the same family. 
 

C33 AUDIT OF ACCOUNTS 
 
 (a) The Executive Committee having ascertained the acceptance of the position shall recommend to the quorum of 

members, the appointment of a person/s to Audit the accounts. 
 
 (b) The person/s nominated should be conversant with accounting procedures and compilation of Balance Sheets. 
                                                   
 (c) The appointment shall be made at the Annual General Meeting. 
 
 (d) The appointed person/s shall not be a member of the Executive Committee, or an immediate relation of a member 

of the Executive Committee. 
            

C34 ALTERATIONS TO THE CONSTITUTION AND CLUB RULES OF COMPETITION 
 
 (a) This Constitution and statement of objects as detailed in Clause C1 (b) (i) (ii) (iii) (iv) (v) (vi), shall not be amended 

unless Notice of Motion, in writing, has been given to the Secretary: 
   
  (i)  Before the February Monthly General Meeting prior to the Annual General 
     Meeting (Clause C25); or  
  (ii) By requisition calling for a Special Meeting (C27) at which the amendments are to be discussed. 
 
 
 (b) All amendments must be sent to all members eligible to vote at least TWENTY-ONE  
   (21) days prior to the date set down as in C25 (a) (ii) and C27 (f).  
 
An amendment shall be carried by a THREE QUARTER (3/4) majority of those present and voting or 
by proxy vote at the Annual General Meeting or Special Meeting. 
 
 (c) The Club Rules of Competition shall be maintained by the Race Committee. 
 
  (i) Amendments recommended by the Race Committee shall be presented to the quorum of members in 

General Meeting. 
  (ii) Such recommendations must be carried by a THREE QUARTER (3/4) majority of those present and eligible to 

vote. 
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C35 COMMON SEAL 
 
 (a) The Common Seal of the Club shall be kept in the custody of the Public Officer. 
 
 (b) The Common Seal shall not be affixed to any instrument except by the authority of the Executive Committee and 

the affixing of the Common Seal shall be attested by the signatures either of TWO (2) members of the Executive or 
of ONE (1) member of the Executive Committee and of the Public Officer. 

 

C36 CUSTODY OF BOOKS ETC. 
 
 Except as otherwise provided by this Constitution, the Public Officer shall keep in his custody or under his control all 

records, books and other documents relating to the Club. 
 

C37 INSPECTION OF BOOKS 
 
 The records, books and other documents of the Club shall be open to inspection, free of charge, by a member of the Club, 

with a committee member present, at any reasonable hour. 
                                                          

C38 PUBLIC OFFICER 
 
 (a) The quorum of members at an Annual General Meeting or General Meeting shall ensure that a person is appointed 

as Public Officer. 
 
 (b) The appointee must be at least EIGHTEEN (18) years of age and a resident of New South Wales. 
 
 (c) The quorum of members may at any time remove the Public Officer and appoint a new Public Officer. 
 
 (d) The Public Officer shall be deemed to have vacated the position in the following circumstances: 
  (i) death; 
  (ii) resignation; 
  (iii) removal by the quorum of members at a General Meeting; 
  (iv) bankruptcy or financial insolvency; 
  (v) mental illness; 
  (vi) residency outside New South Wales. 
 
 (e) Where a vacancy occurs in the position of Public Officer a new Public Officer shall 
   be appointed within FOURTEEN (14) days and notification to the Business and 
   Consumer Affairs made on the prescribed form. 
 
 (f) The Public Officer may be an Office Bearer or any other person regarded as suitable for the position by the quorum 

of members in General Meeting, subject to the conditions as defined in Sub Clause (b). 
 

C39 PATRON/S 
 (a) The Patron/s shall be recommended by the Executive Committee for approval, provided that person/s so 

recommended agree/s to grant their patronage. 
 
 (b) The Patron/s shall be elected at the Annual General Meeting. 
 

C40 SEASON 
 The active swimming seasons of the Club shall be - 
 
  WINTER (Commencing 1st April – Ending 30 September) 
  SUMMER (Commencing 1st October – Ending 31 March) 
 
 

C42 COLOURS, BADGE, MEDALS and CLUB UNIFORM 
 
 (a) The colours of the Club shall be Green, Black and White in any combination. 
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 (b) (i) The badge of the Club shall be a badge round in form bearing the words 'Campbelltown Amateur Swimming 

Club' around the perimeter, with a centre motif of a stylised 'ghost'. 
  (ii) The badge of the Club shall not be altered or added to or used in any form of display or advertising without 

the sanction of the Monthly General Meeting. 
 
 (c) Medals are to embody the Club badge design.  The reverse of the medal can be of a design as required. 
 
 (d) (i) The Club uniform shall be of a design consistent with current fashion style.  The design maybe changed 

from time to time by a quorum of members present and eligible to vote at a Monthly General Meeting, 
Clause C27(i). 

 
(i) No form of advertising shall be permitted on the Club Uniform, other than the brand name of the 

manufacturer, without the sanction of the Monthly General Meeting and  suitable sponsorship 
arrangements entered into. 

 

C43 SWIMMING MEMBERS - SPECIAL AWARDS 
 
 The Club will grant a Special Award to Swimming Members of the Club in recognition of service to the Club, provided that 

such member has been a continuous financial member of the Club for a period of: 
 

 five (5) years;  
 ten (10) years; 
 fifteen (15) years; 
 twenty (20) years. 

 
 (a) The Award 
 
  (i) The Award will be in the form of a badge.   
  (ii) The Committee of the Club will annually identify swimmers who have achieved these milestones and will 

grant a Special Award in recognition of the years of continuous membership. 
 
 (b) Ten Years Continuous Membership or Greater 
 
  (i) A Swimming Member who has achieved this milestone will be granted a special award in recognition of the 

years of continuous membership. 
  (ii) If the Committee decides that the member nominated for an award has achieved a high standard of 

swimming and has supported the Club in meeting it’s objectives, may be granted Life Membership, Clause 
C3(f). 

 

C44 NON-SWIMMING MEMBERS – SPECIAL AWARDS 
 The Club will grant a Special Award to Non-Swimming members of the Club in recognition 
  of service and support of the Club. The member will be an active participant in Club  
 functions and have been a continuous member of the Club for a period of five (5) years. 
  
 (a) The Award shall take the form of a badge. 
 

C45 DISSOLUTION OF THE CLUB 
 
 (a) The Club shall be dissolved in the event of the membership being less than twenty (20) persons or on the vote of 

THREE QUARTERS (3/4) majority of the members present at a Special General Meeting convened to consider such 
dissolution. 

 
 (b) Notice of meeting for such dissolution must be posted in the Club house and/or Club notice board at least twenty-

eight (28) days prior to thereto and be advertised in a local newspaper at least once in three (3) weeks 
immediately preceding such meeting, and, all Senior, Ordinary and Life Members be notified by letter to that 
effect. 
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 (c) Upon dissolution, assets and funds on hand will, after payment of all expenses and liabilities, be handed over to 
such registered or exempted charity or charities or sporting body or sporting bodies as the majority of members 
present at the meeting may decide. 

 


